A GUIDE TO
PUBLICIZING
ENGAGE AT YOUR
SCHOOL!

Engage at your school will do many things in your community
and state! Follow this guide to make sure your school and
community know the exciting things your students are doing!

TACTICS:
Social Media Posts: (see a social media guide in the Marketing
Guidelines document)
Create accounts for your group. This is a great way to share
posts and images of what your students are doing.
Utilize your school's social media accounts to share updates.
This is a great way to celebrate your groups
accomplishments and share information in your community.
Press Releases: (see a press release guide on the next page)
Write a press release and share it with your local paper!

WRITING AND SENDING
A PRESS RELEASE:
What is a press release?
A press release is a communication tool used to share newsworthy
stories or updates with members of the media.

How are press releases formatted?
1.
2.
3.
4.
5.
6.
7.
8.

Title and italicized subheading to summarize the news
News location and newspeg in opening line
Two to three paragraphs to add information
Bulleted facts or figures
Organization description at bottom
Contact information and "For Immediate Release" at the top
A "###" at the en
Standard font and margins

What makes a good press release?
Use an engaging and interesting headline.
Summarize this in the italicized subheading.
Make the reader care about the contents of the press release.
Show them why its newsworthy!
Include quotes and data if applicable.
Share important background information. When writing, assume
the reader doesn't know what we do!

Who do I send the press release to?
Look up local reporters on the newspaper website and see who
commonly covers education and youth stories. You should be able to
find their email online.

PRESS RELEASE
EXAMPLE

